
 

 

Business Development Coordinator  – Programming  
Salary Band 4  

FLSA:   Non -Exempt  

Reports to:  Full - time staff as assigned  

Staff Supervisory Responsibility:  No  

 

 

Makes a daily difference in the Campbell County organization and locality through: hard work, open and 
honest communication, ongoing improvement and accountability.   
 
Position Overview: Campbell County Economic Development is seeking a highly organized and engaging 

Business Development Coordinator – Programming to plan, coordinate, and implement business development 

programs that support entrepreneurs, small businesses, and the agricultur al community. The successful 

candidate will be comfortable building relationships across both the business and agriculture communit ies  

while managing multiple programs, events, and grant - funded initiatives.  

General Service Areas/Conditions:   Position includes both office and field work, including farm visits, 

business workshops, and community events. Frequent interaction with the public. Occasional evenings and 

weekends required. Ability to occasionally lift and/or move up to 25 lbs.  

 
Performs with excellence, the following tasks, including but not limited to:  

• Plan, coordinate, and evaluate business development programs, workshops, and educational events, 
including Campbell Connects (semi - annual) and the Start Small Campbell Grant Program  (2x/year).  

• Recruit and coordinate subject matter experts, partner organizations, and presenters to deliver educational 
programming.  

• Facilitate outreach for CSA programs, farmers markets, food hubs, and agribusiness marketing initiatives.  
• Develop and maintain relationships with agricultural producers, agribusinesses, and partner organizations to 

identify business needs and inform future programming.  
• Coordinate farm tours, business networking events, and Agriculture  and Business  Appreciation activities.  

• Research and apply for agriculture - focused grants; administer awarded agriculture grant programs.  

• Collaborate closely with Virginia Cooperative Extension (VCE) on programming and resource sharing.  
• Support community agriculture initiatives in partnership with schools, libraries, Master Gardeners, Farm 

Bureau, and other local organizations.  
 
Qualifications:  

• Bachelor’s degree in marketing, communications,  agriculture /agribusiness , economic development , 
business administration  public administration , community development, or related field.  

• Valid driver’s license and reliable transportation.  
Desired:  

• Experience coordinating educational programs, events, workshops, or community initiatives.  

• Experience in agribusiness , marketing, or Extension partnerships.  

• Grant research, writing, or program administration experience.  
 
Core Skill Sets:   

• Ability to work effectively with agricultural producers and diverse community partners.  

• Strong program coordination, communication, and organizational skills.  

 

 


