7/7/26, 12:50 PM Job Bulletin

Prince George County, Virginia

Pretrial/Probation Services Technician

SALARY $24,097.00 - $37,567.00 Annually LOCATION County of Prince George, VA
JOB TYPE Part-Time Regular JOB NUMBER PPST062026
DEPARTMENT Riverside Criminal Justice Agency OPENING DATE  06/17/2026

CLOSING DATE Continuous

Essential Functions/Typical Tasks

Prince George County is currently seeking qualified applicants for the position of Pretrial/Probation Services Technician.
This position will be a Part-Time Regular position and will be responsible for providing data entry and clerical support to

pretrial/probation staff, greeting visitors and assisting with matters relative to department programs and services.

For the complete job description, click here.

Qualification Requirements

Ability to communicate ideas effectively both orally and in writing; ability to make decisions and interpretations in
accordance with established rules, policies, and procedures; ability to establish and maintain effective working

relationships with offenders, stakeholders, and the general public.

Special Requirements

Any combination of education and experience equivalent to graduation from high school. An associate’s degree in
business, criminal justice or social work, or a related field preferred. A minimum of two years of related clerical or office
support experience and customer service and strong computer skills, including proficiency with Microsoft Office Suite is
highly desired.

Additional Information

Must have a valid Virginia Driver’s License. Possession of VCIN certification within 6 months from date of hire.

To apply online visit the Prince George County website here (www.princegeorgecountyva.gov). To be considered for this
position, applicants must submit a County application. Applications should be submitted online. For additional
information, please call (804) 722-8669. EOE.
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