Brunswick County, Virginia

Director of Human Resources

Brunswick County is currently seeking qualified applicants for the position full-time
Director of Human Resources. The Human Resources Director serves as a key
member of Brunswick County’s leadership team, reporting directly to the County
Administrator and is responsible for planning, directing, and managing the County’s
comprehensive human resources programs and policies. This includes employee
relations, recruitment, classification and compensation, benefits administration, training,
performance management, compliance, and personnel policy enforcement and
maintenance. The Director ensures that all HR practices support the County’s mission,
values, and strategic goals while maintaining compliance with federal, state, and local
employment laws and regulations. Refer to www.brunswickco.com for full job
description.

Starting salary $95,674, commensurate with experience and qualifications. Benefit
package includes (health, dental and vision, flex spending, VRS retirement, paid
holidays)

Education and Experience
*Bachelor’s degree in Human Resources, Public Administration, Business
Administration, or related field required.
*Minimum of eight (8) years of progressively responsible experience in
human resources administration, preferably in a local government setting.
«Supervisory or management experience preferred.

Qualified applicants should submit a county application and resume to:
Brunswick County Administrator’s Office

c/o Leslie R. Weddington, County Administrator

228 North Main Street, Suite 200, Lawrenceville, Virginia 23868

P.O. Box 399, Lawrenceville, Virginia 23868

Email — lweddington@brunswickco.com

Applications will be accepted until August 31, 2026
2025 Brunswick County is an Equal Opportunity

Employer.


http://www.brunswickco.comfor/
mailto:lweddington@brunswickco.com

CLASSIFICATION DESCRIPTION

JOB TITLE: Director of Human Resources
DEPARTMENT: Human Resources
REPORTS TO: County Administrator

SUMMARY:

The Human Resource Director oversees the planning, development, and management of all
human resource functions for the organization, including recruitment, employee relations,
performance management, benefits administration, and compliance with labor laws. This role
provides strategic guidance to leadership, develops and implements HR policies and programs,
and ensures the organization attracts, retains, and develops a skilled and motivated
workforce. The Director also leads HR staff, manages budgets, and fosters a positive
organizational culture aligned with the organization’s goals.

ESSENTIAL FUNCTIONS:

This class specification lists the major duties and requirements of the job and is not all-inclusive. Incumbent(s) may be
expected to perform job-related duties other than those contained in this document and may be required to have
specific job-related knowledge and skills.

Supervises, directs, and evaluates HR staff; manages employee concerns,
performance appraisals, counseling, and disciplinary actions.

Coordinates workloads, establishes schedules, monitors progress, and ensures
quality and compliance.

Develops and implements HR goals, policies, and procedures.

Oversees recruitment, selection, classification, compensation, training, benefits,
performance management, and employee relations.

Advises the County Administrator and department heads on HR policies, laws, and
regulations.

Conducts workplace investigations, addresses employee relations issues, and
manages grievance and disciplinary processes.

Ensures workplace safety and security through background checks and
administration of employee ID/access.

Administers classification and pay systems, manages budgeted staffing, and
recommends new classifications as needed.

Manages employee benefits programs, including employee assistance programs.
Ensures legal compliance in recordkeeping and confidentiality of personnel files.
Prepares and monitors departmental budget and expenditures.

Performs related work as assigned.
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QUALIFICATIONS:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed below are representative of the knowledge, skill, and/or ability required.

Education and Experience:
e Requires a Bachelor’s Degree human resources, business administration, public
administration, or a related field or closely related field.
Requires eight years in human resources management, including experience
supervising staff, managing HR programs, and handling employee relations, benefits,
recruitment, and performance management, or closely related experience,
preferably in a local government setting.

Required Certificates, Licenses, and Registrations:
Continued employment is contingent upon all required licenses and certificates being maintained in active status
without suspension or revocation.

e Valid Driver’s License

PHYSICAL/MENTAL REQUIREMENTS:

The physical demands described herein are representative of those that must be met by an employee to successfully
perform the essential functions of the job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Mobility to work in an office setting, use standard office equipment and stamina to sit for
extended periods of time; strength to lift and carry up to 20 pounds; vision to read printed
materials and computer screens; and hearing and speech to communicate in person or over
the telephone.

WORKING ENVIRONMENT:
Work is performed in an office setting.

AMERICANS WITH DISIBILITY ACT COMPLIANCE

Brunswick County is an Equal Opportunity Employer. ADA requires Brunswick County to
provide reasonable accommodations to qualified persons with disabilities. Prospective and
current employees are encouraged to discuss ADA accommodations with management.

Page 2 of 2




