6/26/26, 8:26 AM Senior Principal Planner - 736 - Henrico

General Information

ID
736

Main Organization

General Government

Location

Planning Office - 4301 East Parham Road, Henrico

Minimum Salary
$ 95,470.83

Posting Date
05-05-2026

Closing Date
07-27-2026

Job Status

Full-time

General Statement of Duties

Manages staff and professional planning activities in a major Planning Division such as
Comprehensive Planning, Development Review and Design or Zoning Administration; does related
work as required.

Essential Duties

» Leads the Comprehensive Planning Division of the Planning Department, which manages the
administration, implementation, maintenance and amendments to the County Comprehensive
Plan, as adopted by the Board of Supervisors, including the Land Use and Major Thoroughfare
Plans, Substantially in Accord findings, and small areas studies.

e This position also oversees a team of four GIS Specialists and Technicians, and the County’s
Street Naming and Property Numbering Program.

» Provides high-level professional guidance on complex planning, legal, and development matters
related to the Comprehensive Plan, rezonings and provisional use permits, county development
procedures and policies, and zoning and subdivision regulations.

» Advises the public, County Manager, department heads, elected and appointed officials on land
use matters. Extensive interaction with internal and external stakeholders requires consistently
high performance under pressure.
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o Serves as Acting Director of Planning in the absence of the Director and the Assistant Director.

o Prepares staff report packets and prepares legal notifications and records mandated by the
County Code and Code of Virginia for monthly Planning Commission and Board of Supervisors
public hearings

e Prepares and presents plans, reports and legislation items at public hearings before the
Planning Commission and Board of Supervisors.

o Engages with citizens, civic organizations, and interest groups to share information, gather input
and encourage public participation in the planning process.

o Serves as project manager for staff and consultants on high-profile, complex projects assigned
by the Planning Commission, Board of Supervisors, or County Manager’s Office, including
committee participation and preparation of County position papers.

e Prepares and administers the division’s annual work program; monitors progress toward division
goals, prepares budget requests and work indicators, and implements organizational and
operational improvements to enhance efficiency and effectiveness.

o Performs related work as assigned.

Additional Information
Knowledge of GIS is preferred.

Requires possession of a valid driver's license.

May require additional certifications such as the AICP Certification based on area of assignment.

A criminal history record check and fingerprinting is conducted on all persons conditionally offered employment,
including a conditional offer of initial employment, or a conditional offer to promote, demote, or laterally transfer an
employee.

Minimum Requirements

Master's degree in urban planning or a related field, and six years of increasingly responsible
professional planning experience, including at least three years of supervisory experience,
preferably at a middle-manager level or higher; OR, any equivalent combination of experience and
training which provides the required knowledge, skills and abilities.

Background Check Disclosure
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Applicants considered for employment must successfully complete the following background
investigations/tests:

o Federal Bureau of Investigation (FBI) Criminal History Investigation
» State Police Criminal History Investigation

» Child Protective Services (CPS) Investigation (Dept. of Social Services, JRIDC, Juvenile
Detention Home)

Benefits

At Henrico County, we prioritize your well-being with medical, dental, life, and disability insurance,
plus flexible spending accounts and voluntary benefits. Enjoy generous leave options, including
parental, bereavement, and wellness leave, along with 13 paid holidays annually. Invest in your
future with Virginia Retirement System benefits and 457 deferred compensation. Visit our
website: https://henrico.gov/hr/benefits-for-employees/ to learn more!

EEO Statement

The County seeks to hire the best-qualified applicants available for each position vacancy, without
regard to race, color, religion, national origin, pregnancy, childbirth or related medical conditions
(including lactation), age, marital status, disability, sexual orientation, gender identity, or military
status, status as an organ donor, or any other characteristic protected by law (except where such is
a bona fide occupational qualification).
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