Brunswick County, Virginia

Director of Finance

Brunswick County is accepting applications for the position of full-time Director of Finance.
This full-time position works under the general supervision of the County Administrator.
The duties of this position include performing advanced professional and supervisory
duties in managing and monitoring all finance-related functions for the County. Acomplete
job description is available at the Office of the Human Resources Coordinator or online at
www.brunswickco.com.

Starting salary $78,035, commensurate with experience and qualifications. Benefit
package includes (health, dental and vision, flex spending, VRS retirement, paid
holidays)

Education and Experience
e Requires a Bachelor's Degree in accounting, finance or closely related field.
e Requires two years in accounting, budgeting and finance, some of which in a
supervisory capacity, or closely related experience.
¢ OR an equivalent combination of education, training and experience.

Qualified applicants should submit a county application and resume to:
Brunswick County Administrator’s Office

228 North Main Street, Suite 200, Lawrenceville, Virginia 23868

P.O. Box 399, Lawrenceville, Virginia 23868

Email — lweddington@brunswickco.com

Applications will be accepted until June 19, 2026

Brunswick County is an Equal Opportunity Employer.



CLASSIFICATION DESCRIPTION

JOB TITLE: Director of Finance
DEPARTMENT: Finance
REPORTS TO: County Administrator

SUMMARY:

The purpose of this job within the organization is to perform advanced professional and
supervisory duties in managing and monitoring all finance-related functions for the County.
This job formulates budgetary goals for the organization, develops policy, and works directly
with the County Administrator, Constitutional Officers, and Board of Supervisors.

ESSENTIAL FUNCTIONS

Prepares and monitors the County's consolidated budget; plans and directs the
County’s budget development process; reviews and recommends requests for
revisions of budgets; prepares analysis for County Administrator and Board of
Supervisors

Reconciles the general ledger; and performs reconciling journal entries as needed.
Oversees accounts payable and payroll duties; acts as backup for both positions; and
maintains the required insurance coverage for the County.

Prepares and oversees the preparation of a variety of financial reports submitted to
County and outside agencies.

Assists Department Heads with managing grants awards.

Prepares data for auditors and monitors fixed assets

Meets with department heads and the County Administrator as needed to review
budgetary items and handles other financial matters as needed.

Serves as liaison for various fiscal agencies; works with state and local authorities to
ensure fiscal responsibility.

Researches and compiles financial information as needed for financial reporting and
budget preparation.

Directs, supervises and evaluates employees within assigned areas of responsibility.
Assists the County Administrator in establishing policies and procedures for assigned
areas of responsibility.

Performs related work as assigned.

QUALIFICATIONS:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed below are representative of the knowledge, skill, and/or ability required.
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Education and Experience:
e Requires a Bachelor's Degree in accounting, finance or closely related field.
e Requires two years in accounting, budgeting and finance, some of which in a
supervisory capacity, or closely related experience.
OR an equivalent combination of education, training and experience.

PHYSICAL/MENTAL REQUIREMENTS:

The physical demands described herein are representative of those that must be met by an employee to successfully
perform the essential functions of the job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Mobility to work in an office setting, use computers and other standard office equipment and
stamina to sit for extended periods of time; strength to lift and carry up to 20 pounds; vision
to read printed materials and computer screens; and hearing and speech to communicate in
person or over the telephone.

WORKING ENVIRONMENT:
Work is performed in an office setting.

AMERICANS WITH DISIBILITY ACT COMPLIANCE

Brunswick County is an Equal Opportunity Employer.
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