TOWN OF ASHLAND
FINANCE MANAGER

The Town of Ashland is accepting applications for the position of Finance Manager. The
overall responsibility of this position is to coordinate and oversee the day-to-day
operations of the Town’s Finance Department. Under limited supervision performs
highly complex, diversified accounting tasks, and performs related work as required.
Specific duties include: supervising assigned staff, planning and organization of the
Town’s finances including general ledger, payroll, accounts payable, accounts receivable,
revenue trending, municipal tax billing, administration and collection, audit management,
and all aspects of financial reporting. Job duties also include providing written reports,
spreadsheets, and other material in support of the department, training staff, and
coordinating efforts with Town auditors and contractors.

Qualifications for this position include:

e Graduation from a two-year or four-year college or university with coursework in
accounting, finance or related field; Master’s degree desired.

e Three or more years experience in accounting; local government experience
desired.

e CPA preferred; Certified Public Finance Officer (CPFO) certification desired.

e Two or more years of supervisory experience desired.

e Proficiency in use of MS Office software and accounting software; Bright &
Associates (BAI) municipal software experience desired.

e Excellent written and verbal communication skills. Position requires extensive
communication with Town staff, elected officials, contractors, and the public.

e Valid Virginia driver's license.

Minimum salary is $66,315 annually (depending on qualifications) within the Senior
Professional pay band. The Town reserves the right to fill the position as a Finance
Director within the Director pay band with a minimum salary of $75,697 annually
(depending on qualifications). The Town offers excellent benefits, including PTO, health
and life insurance, Virginia Retirement System (VRS), employer matched deferred
compensation, and other benefits.

Please respond with your cover letter, resume, and Town of Ashland application. (Please
note that a Town of Ashland Application must be submitted in order to be
considered). Application forms are available here, and at the Ashland Municipal
Building, 101 Thompson Street, Ashland, VA 23005, or by calling (804) 798-9219.
Please email completed applications to wcornwell@ashlandva.gov, or mail to: Town of
Ashland, Attn: Wanda Cornwell, P.O. Box 1600, Ashland, VA 23005. Deadline for
applications: Open until filled with first review on January 29, 2018. The Town of
Ashland was awarded Richmond Times-Dispatch’s “Top Workplace” and “Best
Benefits” recognitions over the last two years. Equal Opportunity Employer. Drug Free
Workplace.
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