


 
 
 

 
 
 

 

 

 

 

 

 

 

 

 
               

 
 

June 9, 2017 

 

 

VIA EMAIL CORRESPONDENCE 
 

Mr. Gage Harter 

Virginia Association of Counties 

 

Dear Mr. Harter: 

 

 Thank you for your assistance with the annual VACO Achievement Awards nominations 

process.   I am pleased to submit an application for your consideration and for the consideration 

of the judges in the category of Community and Economic Development.   Our Historic Records 

programs so contribute to the promotion of community development as we empower our citizens 

to learn more about our county’s valuable historic and vital role in the Commonwealth of 

Virginia.   You may certainly consider this submission for the category of Communications as 

our program do promote communications by virtue of our newsletters and the programs we host.   

 

Attached please find the Application Form Cover Sheet and the application in electronic 

format. If you are unable to retrieve and/or download these attachments, please feel free to 

contact me.   If you have any questions, please feel free to contact me via email at 

gary.clemens@loudoun.gov or give me a call at (703) 777-0277.    

 

 Thank you very much for your consideration of this application.  

 

  

 

      With warm regards, 

 

 

      Gary M. Clemens 
 

 

      Gary M. Clemens 

      Clerk of the Circuit Court 

COUNTY OF LOUDOUN 
CLERK OF THE CIRCUIT COURT 

P.O. Box 550 
LEESBURG, VIRGINIA 20178 

www.loudoun.gov/clerk 
(703)-777-0270 

 

Gary M. Clemens, Clerk 

 

 

 

 

mailto:gary.clemens@loudoun.gov
http://www.loudoun.gov/clerk
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Clerk of the Circuit Court Public Awareness Program for Historic Courthouse Records  

 

Short Overview of the Court Historic Records  

The Loudoun County Clerk of the Circuit Court Historic Records Division developed and implemented a public campaign 

of programs to promote and enhance public awareness of Loudoun County’s historic court records. The majority of the 

general public and even professionals in the historic and educational community do not realize the wealth of historic 

documents in the Clerk of the Circuit Court Office.  As mandated by the Library of Virginia, all Clerk of the Circuit 

Courts in Virginia are guardians of the court records dating back to the to the county’s formation.  Virginia Circuit Court 

Clerks are responsible for proper storage, conservation and public access to the county court records.    

Loudoun County has one of most complete and diverse collection of historic court records in Virginia.  Loudoun is also 

the only county in Virginia’s northern neck to possess the a vast collection of the court’s records since its formation. The 

Clerk’s Office retains nearly all court records dating back to 1757.  In contrast, the majority of Virginia counties have lost 

substantial portions of their court records collection as result of theft, loss, war and fire, predominantly during the Civil 

War.   

 

Public Programs 

The Historic Records Division programs were formulated around the size, scope, history, and preservation of the court 

records, courthouse grounds and the historic 1894 courthouse.  The programs were enhanced by creating a quarterly 

newsletter, “Little Gems”, two self-guided brochures of the court house grounds and a history of the court records, 

expansion of the Historic Records’ web page, creation of a Historic Records friends email list and a children’s workbook.  

Lastly, partnerships were formed with other county departments, historic sites in Loudoun and Fairfax counties and the 

Leesburg’s First Friday program.   
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The events offered by the Historic Records Division featured programs on record preservation, black history, and early 

criminal papers just to name a few. The programs give the public an opportunity to view rare and historic documents, visit 

the county’s historic court house and talk to staff about the court’s history and preservation projects in the Clerk’s Office.  

 

Target Audience  

In a county where over 60 languages are spoken, Loudoun is a microcosm of the changing diversity in the United States.   

The programs reach out to the county’s culturally diverse population, school age children and young families.   The 

Leesburg’s First Friday programs provide one of the largest platforms in Loudoun to attract young families and older 

adults.  As the First Friday grows in popularity, so do the Historic Records programs.   Audiences were also targeted 

through the county Facebook page, press releases, newsletter friends emailing list, and utilization of other government 

agency and historic sites websites and friends’ groups.   

 

Partnerships 

Government Partnership:  Government partners include: Clerk of the Circuit Court for Loudoun County, Clerk of the 

Circuit Court for Fairfax County,  Loudoun County Public Affairs and Communications, Loudoun County Board of 

Supervisors,  Loudoun County Sheriffs Department, Loudoun County Mapping and Geographic Information, Loudoun 

County Board of Supervisors, Town of Leesburg Balch Library and the Library of Virginia. 

Non-Governmental Partnerships:  The private sector or non-profit foundation partners include: The Thomas Balch 

Library – Black History Committee, Oatlands Historic Gardens and House,  General George C. Marshall Foundation,  

Loudoun’s World War I & II community, Northern Virginia Park Authority, Mosby Heritage Area, Waterford 

Foundation, NAACP, Veterans of Foreign Wars, Visit Loudoun Foundation and the Loudoun County Chamber of 

Commerce.  

The programs required working with a multiple local government agencies and county historic organizations to arrange 

and promote the events.   The clerk’s office worked with the circuit court judges and court security to reserve the historic  
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court house and provide a deputy sheriff for security.  Loudoun’s Public Affairs and Communications department 

promoted the programs through press releases through both traditional media and social media outlets.  Public Affairs also 

assisted in web page development and updates.  The Historic Records Division established a working relationship with 

many of Loudoun’s historic sites and organizations.   These partnership included joint exhibitions at our First Friday and 

Black History exhibits and lectures. They also worked together on joint press releases, informing their friends groups and 

listing the programs on their websites.    

 

2016 Programs 

The following are the 2016-2017 descriptions of programs as they appeared in our press releases and website.    

Black History Month Life and Death in Loudoun’ Free Black & Enslaves Population Exhibition and 

Lecture (Partnership with Oatlands Plantation, Loudoun’s Black History Committee, The Balch Library, Loudoun 

County Board of Supervisors and Waterford Foundation) 

This exhibition uses a variety of court records to construct a short narrative of what life was like for Free and 

enslaved blacks in Loudoun from a court and legal perspective.  The court records from1853-1865 provides the 

most comprehensive documentation of Free Blacks and slaves in the county’s history. The exhibits will display 

some rare and recent finds of Free Black and slave records. The online exhibit provides links to websites with 

historical information and indexes to Loudoun’s historic court records.   

April First Friday Open House-Home Brew: Sale and Production of Liquor in Loudoun 1757-1933 

The Clerk of the Circuit Court Historic Records Division will exhibit a variety of court documents that trace the 

evolution of the legal and illegal activities of liquor in Loudoun County from 1757-1930s.  Throughout history 

liquor was considered a normal part of daily life and because of the popularity and acceptance of drinking “spirts”, 

very little was done to control the production and consumption of liquor in the colonies and then the United States.   
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June First Friday-Mold, War, and Grants: Preserving Loudoun's Historic Court Papers (Partnership with 

Fairfax County Clerk of Circuit Court)  

Join the Clerk’s office on June 3, 2016 and find out more about the preservation efforts and history of the 

Loudoun’s historic court records. The Historic Records staff will discuss and demonstrate how the records are 

being conserved in the 21st century.  Spend an evening learning how a spa tank, flat filing and mending court 

papers are saving the records for a new century.  Guests are welcome to view our displays of historic court records 

and books.    

October First Friday- Presentments, Sentencings and Punishments: Crime in Loudoun County 1757-1955 

The Clerk of the Circuit Court, Gary M. Clemens, invites the public to attend the clerk’s Historic  

Records Division Open House on Friday October 7, 2016 in the county’s 1894 courthouse.  The fall  

exhibition will showcase an eight year conservation and indexing project of the court’s criminal records  

from 1757-1955.  This exhibition will include a variety of cases from murder to the county’s first  

speeding ticket.    

 

2017 Programs  

Black History Month-From Slavery to Desegregation: Exhibition of African American Documents from the 

Historic Court and Board of Supervisors Records (Partnership with Loudoun’s Black History Committee, 

Fairfax Clerk of Circuit Court, Loudoun County Board of Supervisors.) 

This open house will display historic records on African Americans in Loudoun from the time of slavery to the 

desegregation of Loudoun’s schools. This is a unique exhibition that will display Loudoun’s historic court 

documents and Board of Supervisor Minute Books.  Many of these documents and minute books will be on 

display for the first time.    
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April First Friday-Over There: The Great War in Loudoun's Memory (Partnership with Loudoun’s World 

War I Committee, Oatlands Historic Gardens and House, The Thomas Balch Library, Loudoun County Board of 

Supervisors and General George C. Marshal House)  

The Loudoun County World War I Commemorative Committee continues its observance of Loudoun’s role in 

World War I with an event April 7, 2017, as part of Leesburg’s First Friday celebration. “Over There: The Great 

War in Loudoun’s Memory” will display Loudoun’s contributions to the front lines and home front through court 

records pertaining to the draft and war service, letters, post cards, photographs, the history of the poppies to 

remember the war dead, and the wills of Governor Westmoreland Davis and General George C. Marshall. 

 

June First Friday- Preservation Act III  

Our Open House on the conservation of the court's historic documents was such a hit, we brought it back for a 

third act!  Learn how Loudoun's court papers have held up against time, history, and the environment.  The staff 

will discuss and demonstrate how the records are being preserved in the 21st century. 

 

Quarterly Newsletter  

In January 2016 the Historic Records Division released its first quarterly Newsletter “Little Gems”.  At least one featured 

article is dedicated to a First Friday event in each edition.   Other articles include ongoing projects, articles on specific 

documents in the collection and helpful hints on researching historic records.  The newsletter is available in PDF and 

paper format.   
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Brochures 

During many of the historic records programs, the historic records team and volunteers received feedback from visitors 

that there was no information available to the public on the history of the courthouse grounds and records.  The Clerk’s 

Office historic records team developed two in-house brochures: Loudoun County Courtyard Walking Tour is a self-guided 

walking tour that gives a history of the courtyard, structures and monuments.  A Brief History of the Court House Grounds 

is a history of the 1760, 1812 and 1894 courthouses along with history of the paintings in the current court house.  These 

guides are used frequently by visitors to downtown Leesburg to learn more about the relevance of this historic building.  

 

Web Enhancements 

The newsletter, brochures and event’s exhibitions are available online in PDF format for the public to view.  Historic 

Records created a special World War I website Loudoun and The Great War 1917-1918 that provides information and 

links about Loudoun and the United States’ role in World War I.   

 

Program Cost 

Costs to produce these programs included overtime pay for government employees and printing expenses.  Three deputy 

clerks from the historic records team worked 4- 5 hours of overtime for each program resulting in a costs of $2,625 for all 

programs referenced in this submission.   One deputy sheriff, assigned to provide security in the court building, worked 4 

– 5 hours of overtime for each program for a total of $1,050.    All brochures, newsletter and web enhancements were 

created in-house by the clerk’s Historic Records and Information Technology deputy clerks for a total cost of $455 for all 

programs.  The total costs to produce these valuable historic records programs was $4,130.   This is a minimal investment 

for a wonderful return in the form of increased public awareness and participation in Loudoun’s history programs.   

 

https://www.loudoun.gov/index.aspx?NID=3920
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Technology 

Brochures & Newsletter were designed by the Clerk’s Office Information Technology employees and Historic Records 

employees using Microsoft Publisher, Word and Acrobat.  The Create Friends Email List created and maintained by the 

Clerk’s Office Historic Records employees is managed in Microsoft Outlook.   The Clerk’s Office Historic Records 

employees and the Information Technology employees provide constant website content management by using Civic Plus, 

which is a specialist web-management program offered to local governments.     

 

Successes and Benefits  

The success of the Historic Record’s promotional programs opened other opportunities for the division to pursue.  In 2016 

Historic Records was invited to present a class on our records and programs at the Virginia Association of Museums 

(VAM) Annual Conference.  Loudoun’s Clerk of Circuit Court was the first clerk’s office in Virginia to present a class at 

the VAM conference.  The 2016 VAM class Find Your Past Through Local Government Partnership was presented by 

Historic Records, Oatlands Historic Records and Gardens and the Loudoun County Mapping and Geographic Information 

staff.   In February 2017, the clerk’s office was invited to participate in a Black History month tour for Loudoun County 

Public Schools social studies teachers.   Staff provided a tour of the historic courthouse and held a special open house 

displaying court records.  In April 2017, Historic Records participated in Frederick Douglass Elementary Schools history 

fair for students and parents.   

In a time of limited funding, publicly and privately for historic interpretation and preservation,  the flexible program 

created by the Clerk of the Circuit Court Historic Records is an example of how government and the private sector can 

work together to present engaging events with little cost to county residents.  Other Clerks of Circuit Courts in Virginia 

could use this model not only to increase the awareness of their records, but also the many duties they perform for their 

residents.   
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Photographs from the Clerk of Circuit Court 2016-2017 Programs. 
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